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AAD GUIDELINES ON CONSULTANTS AND NCLB PROGRAMS 

 
In applying for funds under the NCLB or other programs administered by the Academic 
Achievement Division (AAD), the applicant agency or subgrantee is the LEA unless otherwise 
stated in the fund alert or other announcement of funding.  As the state education agency in 
NCLB, the Arizona Department of Education (ADE) is directed to administer programs operated 
by LEAs receiving funds under the various programs.  The law further outlines the LEAs’ 
responsibilities as a subgrantee to provide programs with the funding received.  
 
Communication 
 
All official correspondence from the Academic Achievement Division is addressed to the official 
representative of the LEA – the superintendent or administrator - with cc’s to appropriate LEA 
staff (e.g., NCLB coordinator).  It is the responsibility of the LEA to disseminate the information 
to the appropriate responsible person.  The ADE has established e-mail groups to eliminate 
paperwork and mailing costs.  Superintendents and administrators should be aware that the 
ADE is using the superintendent e-mail group to quickly disseminate important information.  
These e-mails can then be forwarded to the staff members who need the information.  Copies of 
program updates and other documents are posted on the Academic Achievement Division web 
page.    
 
Grants System 
 
The ADE Grants System has established procedures for obtaining usernames and passwords 
to permit access to the financial applications and reports required by state and federal rules and 
regulations.  LEAs provide to the ADE the names of authorized users to act on their behalf.  
LEA Superintendents and Charter Administrators should understand that the actions in the 
Grants System of all such signatories are viewed by ADE as authorized activities of the LEA.   
 
Program Plans and Reports 
 
The ADE understands that the requirements for submitting information to the ADE in the form of 
plans and reports can produce a burden on LEA staff, who may lack the time and/or expertise to 
completely fulfill the requirements.  While an LEA may contract for services from individuals or 
companies to support the LEA in complying with reports or other required information, the LEA 
cannot delegate responsibility for the contents of the reports to the consultant agency.  
The LEA must understand the contents of the reports prepared on the LEA’s behalf and ensure 
that they are accurate representations of the described activities that occurred or are planned to 
occur using the identified funding source(s).  The LEA should review any report or other 
information prepared by consultants prior to its submission to the ADE to ensure that the 
information contained is specific to its programs, schools and the LEA.   
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